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P.O. Box 15223 Boise, Idaho 83715         Phone: 208-869-9311      Email: john@cscidaho.com 

COMPLIANCE SOLUTIONS & CONTRACTING 
 

EQUAL OPPORTUNITY EMPLOYER/AFFIRMATIVE ACTION 
 
 
 

To:                      Department Managers 

                Supervisory Personnel 

                  Employees 

                Applicants for Employment 

 

RE:                     Equal Employment Opportunity/Affirmative Action 

 

Objective:           To obtain qualified employees consistent with position requirements; 

                          to seek, employ, promote, and treat all employees and applicants for  

                          employment without discrimination as to race, color, religion, sex, age, 

     handicap, or national origin. 

 

     It is the policy of Compliance Solutions & Contracting to give equal opportunity to all qualified person without 

regard to race, color, religion, sex, marital status, age, handicap, or national origin. 

 

     All employment practices are to provide that all individuals be recruited, hired, assigned, 

advanced, compensated and retained on the basis of their qualification and treated equally in these and all other 

respects without regard to race, color, religion, sex, marital status, age, handicap or national origin 

 

     It shall be considered the responsibility of every supervisory employee to further the implementation of this 

policy and ensure conformance by their subordinates. 

 

     Supervisory personnel as well as those responsible for hiring new employees must take all necessary action in 
the elimination of possible discrimination towards employees and applicants for employment with Compliance 

Solutions & Contracting.  In all categories and levels of employment and employee relations. 

 

     Responsibility for seeing that this policy is continuously followed has been assigned to      John Blake.  The 

designated official shall work with monitoring the progress being made. 

 

 

 

Signature: ____________________________________ 

 



CORPORATE CELL PHONE POLICY 

 
 

20170922 Rev1 

As an employee with Compliance Solutions & Contracting / Bar 7, LLC I agree to the following 

Cell Phone Safety and use policy: 

 

Company Cell Phones 

• Employees provided with company cell phones must respect that these phones are meant for 
business purposes.  

• Employees are encouraged to use their company cell phones sparingly when it comes to 
personal calls and texts. 

• Employees must not make international calls using their company cell phones, unless those calls 
are explicitly for business purposes.  

• Employees understand that the company cell phones are property of the company, and are 
therefore revocable at any time. 
 

Cell Phone Use in the Office 
 

• Personal cell phone calls are to be kept a minimum during office hours, and must never disrupt 
the work of the employee or those around him/her. 

• Employees must avoid loud or distracting ringtones, and should instead keep their phones on 
silent or vibrate whenever possible. 
 
 

USE OF A COMPANY OWED CEL PHONE IS PROHIBITED DURING THE OPERATION OF 
ANY COMPANY VEHICLE. VIOLATION OF THIS RULE MAY BE ROUNDS FOR DISSMISAL. 

DRIVING WHILE TEXTING AND/OR TALKING ON THE PHONE IS INCREDIBLY 
DANGEROUS, EVEN IN YOUR OWN PERSONAL VEHICLE.  

 
 
 

I have read, understand and agree to comply with the above conditions of this agreement. 

 
 

 

Employee Name (Print): Date: 

Employee Signature:  

 

 

Bar 7, LLC. 

john
Information Only



VEHICLE USE AGREEMENT 

 
 

20170922 Rev1 

 

All Employees operating a company owned vehicle agree to operate the vehicle according to the 
following guidelines. Failure to adhere to these guidelines may result in revocation of an 
employees privilege to operate vehicles or termination under some circumstances.  

 

• Employee must maintain a proper and current drives license for the type of company vehicle they are 
operating and notify management immediately if they no longer have a valid license. 

• Employee will notify the company of any citations received while operating a company vehicle. 
• Employee must follow generally accepted safe driving practices and obey traffic regulations. 
• Employee is responsible for maintaining a MVR within established company guidelines. 
•  Employee will ensure that all occupants of a company owned vehicle are properly wearing safety belts while 

the vehicle is in motion. 
• Employee authorizes the company to obtain and review the motor record of the employee. 
• Employee is responsible for ensuring that the vehicle is properly maintained. This includes having the 

vehicle serviced at regular service intervals by a qualified mechanic. 
• The vehicle may be used for non-business use in accordance with the conditions outlined in this agreement. 

The Employee agrees to operate the vehicle in such a manner that will not expose the company to 
excessive liability or risk. 

• Spouses may operate company vehicle if over the age of 25. The personal use privilege is not extended to 
children, parents, siblings or any other person. 

• Company vehicles are not to be used for family vacations. 
• Employee is responsible for any parking or traffic violations while operating a company vehicle. 
• Employee must report all accidents immediately to foremen or supervisor.   
• Employee will be responsible to pay any deductible in the event an accident is deemed avoidable. 
• Employee will not make any modification or add equipment to any company vehicles. 
• No hitchhikers are allowed in company vehicles. 
• Vehicles are not to be loaned to any employees not allowed to operate vehicles.  
• Towing of mobile homes, travel trailers, or any type of recreational or utility trailer is prohibited. 
• Employee is responsible for parking in safe and legal areas. 
• The use of alcohol and controlled substances prior or during operating vehicle is prohibited.  
• Any hazardous substances, chemicals or dangerous goods are prohibited from being carried in company 

vehicle. 
  

This authorization may be terminated by the company at any time. 
 

I have read, understand and agree to comply with the above conditions authorizing me to drive a 
company vehicle. 

 
 

 

Employee Name (Print): Date: 

Employee Signature:  

 

 

Bar 7, LLC. 

john
Information Only



CORPORATE CREDIT CARD AGREEMENT  

  
 

17.09.22 Rev1 

 

By accepting and using the CSC/BAR 7 Credit Card, I hereby agree to the following terms and 
conditions: 

 

 

• Use of this card will be restricted only to business purposes. I understand that use of this card for any 
expenses that are not strictly business-related is cause for immediate revocation of the card and disciplinary 
action up to and possibly including termination of my employment with CSC/BAR 7. 
 

• I understand that I am responsible for the direct payment of all expenses due on the CSC/BAR 7 Credit Card 
and that I need to submit an approved Travel & Expenses form to the company’s Account Payable 
department in order to be reimbursed for such business expenses. 
 

• I agree to pay all balances due to promptly and in accordance with the issuing credit card company’s terms 
and conditions. If CSC/BAR 7 receives notice from the credit card company that the balance on my card is 
past due, I understand that CSC/BAR 7 has the right to immediately revoke my cardholder privileges. I 
further agree that CSC/BAR 7 has the right to withhold from my paycheck any amounts due on my company 
credit card if I fail to meet payment obligations. I understand that such event may be considered cause for 
termination of my employment with CSC/BAR 7. 
 

• Upon termination of my employment with CSC/BAR 7, I agree to promptly return the company card. I also 
agree to pay all amounts due to the issuing credit card company prior to my termination with CSC/BAR 7. If I 
fail to meet such payment obligations, I hereby authorize CSC/BAR7 to deduct amounts due from my 
paycheck to the extent necessary to satisfy my obligations thereunder. 
 

This authorization may be terminated by the company at any time. 
 

I have read, understand and agree to comply with the above conditions  of this agreement. 
 
 
 

Employee Name (Print): Date: 

Employee Signature:  

 
 

 

Bar 7, LLC. 

john
Information Only
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Policy Statement 
 
In recognition of the harmful effects that the use of illegal drugs and the misuse of alcohol can have 
on drivers engaged in the transportation industry, Bar 7, LLC. has a responsibility to its drivers and 
to the public at large to see that its commercial vehicle operators are both drug and alcohol free 
while on duty.  This responsibility comes in light of studies showing that drivers who are under the 
influence of drugs or alcohol while on duty are more likely to cause accidents and injuries, both to 
themselves and to co-workers, as well as to the public at large.  Therefore, Bar 7, LLC. (hereafter 
referred to as “the company”) is implementing this Drug and Alcohol Free Workplace Policy, 
including within its provisions those regulations contained within the Department of Transportation 
(DOT) Controlled Substances and Alcohol Use and Testing, as contained in 49 CFR Part 382 and 
Part 40. 

 
INTRODUCTORY PROVISIONS 

 
 Implementation Schedule 
 
This policy will become effective February 27, 2018, and will apply to all prospective and current 
drivers of this company who are required to obtain a commercial drivers license (CDL) in order to 
operate a commercial vehicle for this company (hereafter referred to as "drivers"). 
 

Possession, Use, or Distribution of Illegal Drugs 
 
The possession, use, purchase, sale, or distribution of illegal drugs (meaning those drugs for which 
there is no generally accepted medical use; i.e. marijuana, cocaine, methamphetamine, PCP) or drug 
paraphernalia by an employee in a company vehicle, at a job site, on company property, or during 
work hours, is strictly prohibited.  Any employee violating this prohibition will be terminated.   
 
The company also has a prohibition against employee use of illegal drugs off the worksite.  For the 
purposes of this policy, illegal drugs refer to substances the Federal Government deems illegal.  
An individual state’s action to legalize a federally illegal substance has no effect on our drug free 
workplace policy.  An employee's off the job use, manufacture, purchase, possession, sale, or 
distribution of illegal drugs, or drug paraphernalia that results in criminal charges being brought 
against the employee will result in the employee being requested to submit to drug testing and may 
result in the employee being suspended from work without pay.  Any employee convicted of a 
criminal drug statute will be terminated from employment.   
 
Any unauthorized use of a legal substance to alter your state of mind is prohibited.  These 
substances include anything that an employee may use to supplement illegal drug use or to mimic 
the effects of drug use.  Employees found participating in these activities will be subject to 
termination.   
 

Drivers' Use of Alcohol 
 
The company is committed to ensuring that its drivers do not operate a commercial vehicle while 
under the influence of alcohol.  Therefore, drivers of this company are not to consume alcohol 
within four (4) hours of reporting to work.  Drivers are not to report to work or remain at work 
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while having a blood alcohol concentration (BAC) of .02 or greater.  Drivers are also prohibited 
from using or possessing alcohol while on duty without company approval. 
 

 
Questions Regarding This Policy 

 
The company designates the Director of Safety as the person responsible for answering driver’s 
questions relating to this policy.  A copy of this policy will be made available to all drivers. 
 

Self-Referral 
 
Drivers who feel they may be drug or alcohol dependant and who identify themselves as such will 
be encouraged seek treatment for that dependency.  The company will provide informational 
assistance in locating professional substance abuse counseling to any driver who requests it.  
 

Drivers who undergo drug or alcohol rehabilitation will do so at their own expense (with the 
exception of those expenses covered by the company insurance program), on their own time, or 
during a non-paid leave of absence approved by the company.  Arrangements may be made to allow 
a driver to use accrued vacation or sick leave during any such leave of absence. 
 

Drivers who demonstrate successful progress or completion of a recommended course of 
treatment may return to work after taking and passing a drug and/or alcohol test.  Any driver 
returning to work after such treatment will be expected to comply with all aspects of this Drug 
Free Workplace Policy.  A request for rehabilitation may not be made in order to avoid the 
consequence of a positive drug result or to avoid taking a drug test when requested to do so under 
the terms of this policy. 
 

DRUG OR ALCOHOL TESTING REQUIRED OF DRIVERS   
  

 Pre-Employment Testing 
 

All prospective drivers will be tested for the presence of illegal drugs prior to their driving a 
commercial vehicle for this company.   
 
All prospective drivers must disclose to the company any previous employers for whom they have 
worked as a CDL driver within the previous two (2) years. The company will then request from 
those employers information regarding any incidents where the prospective driver has tested 
positive for illegal drugs or alcohol, or refused to test, within the previous two (2) years.  In the 
event the company receives information from a former employer that the prospective driver has 
tested positive for drugs or alcohol within the previous year, that prospective driver will not be 
offered employment, or his/her conditional employment with the company will be terminated.  Any 
driver who is found to have previously tested positive for illegal drugs or alcohol and who is hired 
by the company must show that he/she has been evaluated by a Substance Abuse Professional and 
was found to be not drug or alcohol dependent.  It will be the company's responsibility to ensure 
that any required follow-up tests of such drivers are conducted as required by DOT regulations. 
 

 Random Testing 
 

All drivers will be subject to random drug and alcohol testing.  Random testing selections will be 
unscheduled and will be made by a scientifically valid method of selection where every driver is 
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equally subject to being tested. Random testing for alcohol will take place prior to, during, or 
immediately following a driver's duty time. 
 

  
Post-Accident Testing 

 

A driver operating a company-owned commercial vehicle that is involved in a DOT reportable 
accident will be tested for both illegal drugs and alcohol as soon as practicable.  A reportable 
accident means an accident that results in a fatality, or where someone involved requires medical 
treatment away from the scene, or where one of the vehicles is towed, and where a citation is issued 
to the driver in connection with the accident. Alcohol testing will be administered within two (2) 
hours of the accident where possible, but in no case later than eight (8) hours.  Drug testing will be 
administered within 32 hours of the accident.   
 
Any driver required to be tested under this section must remain readily available for such testing 
and may not consume alcohol within eight (8) hours of the accident or until he/she has been tested 
for alcohol.  A driver involved in an accident requiring a drug and alcohol test must notify the 
company contact of the accident as quickly as possible and comply with those instructions given 
him/her regarding the taking of a drug and alcohol test. 

 
Reasonable Cause Testing 

 
The company will require a driver to be tested for alcohol and/or illegal drugs if the driver’s 
physical appearance or pattern of behavior gives the company reason to believe the driver may be 
impaired.  The basis of suspicion may be a specific, contemporaneous event or conduct evidencing 
impairment observed over a period of time.  The supervisor/s making the observation must be 
trained in detecting and responding to drivers who may be under the influence of drugs or alcohol.    
 

Baseline Testing 
 

In initiating the provisions of this Drug Free Workplace Policy, the company will require all drivers 
to submit to testing for the presence of illegal drugs as soon after the effective date of this policy as 
is deemed appropriate.  

 

SPECIMEN COLLECTION PROCEDURES/TEST RESULT 
NOTIFICATION 

 

 Submission of an Adulterated or Diluted Specimen 
 
If the collection monitor determines that an employee has submitted an adulterated or diluted 
specimen, that specimen will be discarded and a second specimen will be requested.  It will be the 
second specimen that will then be tested.  If the request for a second specimen is refused the 
collector will inform the company of the employee's refusal to submit an acceptable specimen.  
Such refusal will result in either a prospective employee not being offered employment or a current 
employee being terminated with the company. 
 

 Drug / Alcohol Specimen Collection Procedures 
 
All testing for drugs will be done by the testing of a driver's urine specimen.  All such testing for 
drivers will utilize the split specimen collection procedure.  Under that procedure, each driver will 
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have his/her urine specimen sealed in two separate containers with both containers being sent to a 
SAMHSA certified laboratory for testing.   
 
If a driver's first specimen tests positive that driver may request, within three (3) days of the positive 
notification, that the split specimen be tested at a second SAMHSA laboratory.  This second test 
will be done at the driver's expense unless the second test comes back negative.  During the time the 
second specimen is being tested the driver will be suspended without pay.  Any driver that tests 
negative on their split specimen test will be given back pay for the duration of their suspension and 
will be reimbursed the cost of the second test.  
 
Any driver who is given an alcohol test will be given an initial test and, if they test above .02  
BAC, a confirmation test will be performed no sooner than 15 minutes after the first test.  The 
confirmation test will be done by an approved breath testing device.  
  

Notification of Test Results 
 
This company has arranged that all drug test results will be forwarded to the company contact 
through Minert & Associates, Inc., as the representative of the Medical Review Officer (MRO).  
Prior to the company being informed that a prospective or current driver has tested positive for 
illegal drugs, the driver will be offered an opportunity to personally discuss the positive drug test 
with the MRO.  The MRO will follow up on such information as is appropriate.  Any driver who is 
taking a prescription drug that may have been the cause of a positive test result will be asked to 
provide the name of the medication and the identity of the prescribing physician for verification.  If 
this is verified, the driver's test result will be reported as negative.   
 
If the MRO finds no reason to doubt the validity of the positive test, that result will be conveyed to 
the company contact as well as the identity of the drug.  If the driver cannot be located, the MRO, 
or his representative, may request that the company arrange for the driver to contact the MRO as 
soon as possible to discuss the results of the positive test. The MRO will communicate a positive 
result to the company without discussing the result with the driver if the driver expressly declines 
the opportunity to discuss the results of the test, or if the driver is instructed by the company to 
contact the MRO yet fails to do so within five (5) days of that notification. 
 
 Refusal 
 
An employee may not refuse to take a drug or alcohol test when requested to do so consistent with 
the terms of this policy.  Such a refusal will be considered equivalent to their testing positive.  An 
employee will be considered as refusing to test if they: 
 

1) expressly refuse to take a test when so requested;  
2) fail to provide an adequate breath, saliva, or urine sample without a valid explanation; or,   
3) engage in conduct that clearly obstructs the testing process. 
 

 
 Effect of Testing Positive for Drugs or Alcohol 
 
Any prospective driver who tests positive for the presence of illegal drugs will not be hired. Any 
current driver who tests positive for the presence of illegal drugs or alcohol will be terminated from 
employment with the company.   



  

 

 © Minert & Associates, Inc. 

7 

 
 
For purposes of this policy, a driver tests positive for alcohol when that driver's blood alcohol 
concentration (BAC) is .04 or above.  
 
If a driver tests between .02 and .039 BAC, that driver will not be allowed to operate a commercial 
vehicle for this company for 24 hours from the time of the test.  A driver who twice tests between 
.02 and .039 BAC will be treated as having tested positive for alcohol.   
 

Conclusion 
 
The terms of this Drug Free Workplace Policy are intended to produce a work environment where 
drivers are free from the effects of drugs and/or alcohol.  Drivers should be aware that the 
provisions of this policy may be revised when necessary.  The company anticipates that by 
implementing the provisions of this Drug Free Workplace Policy its drivers will enjoy the benefits 
of working in a safer and more productive work environment. 
 
 
 
              
Bar 7, LLC. Representative                   Date 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Feb 27 2018
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